Questions to Ask Before you Begin:

Facilities:

May I have a map of the site?

Where is a good place to park?

Which rest rooms are appropriate for me to use? 

Where is the office and what are the check in procedures?

What shall I wear (or not wear?) 

Where is the room I will be working in? 

Is lunch available on site, or should I bring my lunch if I am there at that time?

May I utilize the faculty room or staff lounge during breaks? 

Where can I safely store my personal materials (computer bag, purse, etc)?

What is unique about this school or program? 

What are the directions to the site? (or the address so that directions can be sought from the internet). 

Where are the science materials stored and may I use them?

Is there a budget to purchase any materials (even grocery store items for consumable hands on lessons)?  If so, do I purchase and if so how do I get reimbursed?

Are computers available?  May I use them and is there access to the internet? 

For computer presentations, is there a projector? 

Is the room equipped with tables for hands on activities or are there individual desks and how are they arranged?  May I change the arrangement for more group work?

Contact person:

What is your email and/or phone you can be reached at?

If something happens just before I am to visit (sickness, family issues, etc) what mode of communication shall I use?  (Cell? School Office phone?)

How often do you check your email or is phone a better means of communication? 

What topics in science that are part of your curriculum do you need the most help with?

When I visit, what role would you like to play?  

Since I will not be handling student discipline and behavior, how would you like me to handle it if I feel the need for some help?

Will you introduce me to the Principal or Program Leader/District Official and when?

What are your expectations for my visits?  

Scheduling

What is a good time for me to visit ? 

How often would you like me to visit?

How much time is appropriate? 

What is your school/program calendar so that I know when vacations and holidays are?

Will there be time for questions and discussion?

Other:

What do you suggest students call me in the classroom (Mr.? Ms? First Name?) 

Do you have a Science Safety Manual for your district or school?  Due to school rules, what potentially hazardous items are not allowed (fire, live animals, or chemicals) and allergens such as food products (such as peanuts). 

What screening is required and how do I get that completed?  (TB test, Criminal Clearance, etc) What is the cost to me?

